ELECTRONIC REPORTING - NJDEPONLINE REGISTRATION

STEP 1: Requesting Access

(New Users — Users who do not already have a NJDEP Online account or ID)

1. Go to http://www.njdeponline.com and click on “NEW USERS Request Access to NJDEP
Online.”
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Welcome to New Jersey Department of Environmental Protection's (NJDEP) Online Business Portal

NJDEP Online can now be accessed via the myNew.Jersey Portal at http://www.nj.cov or accessed directly from this page by selecting 'Log

in to NJDEP Online'. You will be required to have a myNewdJersey Portal account in order to access NJDEP's online services. If you do not Already a registered user?
have a myNewJersey Portal account you will be able to create one during the registration process. You will also be able to use this same
myNewdJersey account to access other services provided by other New Jersey Departments. Log to NJDEP O ne

= Some NJDEP Online services have
NEg" NJDEP Online New User Registration Instructional Video (Video will open in a new window. Please make sure your computer | associated fees. A Visa, MasterCard,
wvolume is enabled.) Discover, American Express credii card, or
a valid checking account is required for
online payment of the required fees.

NJDEP Online New User Registration Instructions (Please read the instructions thoroughly before continuing. Instructions will open
in a new window so you can print them or follow along. If you do not have Adobe's free Acrobat Pdf reader please download it here in order

to read or save the instructions.) Note: For use with Mozilla Firefox 3.5
/ or higher or Microsoft Internet
— Explorer 7.0 or higher.
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Forgot vour vord?

Registered and Non-Registered Services:

NJDEP Online offers two different types of online services, Registered and Non-Registered. >
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2. Complete all fields. Click on “Request”.
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Documents and Forms Non-Registered Services Registered Services

1. Request access to NJDEP Online . Link Your NJDEP Onili
Use this page to request access to your permit information through NIJDEP Online: o=

*Contact Name:

*Organization Name:
*E-Mail Address:
*Confirm E-Mail:

Request
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STEP 2: Link Your NJDEP Online Services to Your myNewJersey Account

1. If you do not have a myNewJersey Account: Complete all fields in Section B and click “Create
this new myNewJersey Account and Link NJDEP Online To It.” Remember to write
down your Log On ID and Password
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£ Step 2: Link NJDEP Oriine to You myNewlersey Acco, . r

s about your myhewJersey account by picking one of the three choices below:

nidc

Use this page 1o tel

A. | already have a myNewJersey account. Link it to my NJDEP Online information:

B. | don't have a myNewJersey account yet. I'll create a new one now and link it te my NJDEP Online information:

Pick a Log On ID 1 you forget your password later, we'l ask you the following question. If you answer it correctly, we'l
send a new password to your email address.

Pick a password Question you want us te ask |
Retype your I—
password Your answer
First name |James S Email address [smith@abe com
Last name [Smith Retype your email address  [smith@abc com

* All items in B are required if you're creating a new account. Your name and email address are filled in based on Step 1, but ignore them and use choice A
instead if you already have a mylewlersey account

Use choice C below if you cant remember your Lag On ID - please don't create another new account

Review your information and be sure it's correct before you click the Create Account button.

Close Window
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2. If you already have a myNewJersey Account: Fill out Section A with your myNewJersey ‘Log On
ID” and ‘Password’ and click “Link NJDEP Online to My Account.”

lli (IC pon.lin.e + m’qnewjersey More information on u.;ll:-«,_\e::::

Use this page to tell us about your myNewJersey account I:ly picking one of the three choices beluvr

A. 1 already have a myNewdJersey account. Link it to my NJDEP Online information:

My Log On IDis [rs22 and my password is [eeeee]

B. | don't have a myMewJersey account yet. Il create a new one now and link it to my NJDEP Onjif% information:

Pickatogonio [ | ¥ you forget your password later, well ask you i following question. If you answer it correctly, we'll
send a new password to your email addres;
Pick a password [ Question you us to ask i
Retype your I— b
password Your answer
First name IJBmEs s Email address |smith@abc.com
Last name [Smith Retype your email address  [smith@abe com

* All Rems in B are required if you'e cresting 3 new account. Your name and smail address are filed n based on Step 1, but ignors them and use choics A
stead if you already have a myNewJersey account

Use choice C below if you can't remember your Log On ID - please don't create another new account

Review your information and be sure it's correct before you click the Create Account button.

C. | already have a myNewdJersey account but | can't remember what it is.
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Close Window

Done
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STEP 3: Contact Information

1. Enter your contact information. Click on “Add Contact Number”.
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| 2 - Request & This account setup process is for the new NJDEP Online. Please ensure that you complete the setup before
A Certification PIN closing your browser.
3 - view Facilities
Please Note * First Name: Address Line 1:
ou may click on 3 James 5.
previously visited page|  middle Initial: Address Line 2:
(above) to navigate
back to that screen. * Last Name: Address Line 3:
S mith
Title: City:
* E-Mail Address: State:
smith@abc.com
* Confirm E-Mail: Zip:
smith@abe com A
anization Name: y
Fganlzaﬂon Type:
CONTACT NUMBERS
Note: At least one contact number is required.
You do not have any contact numbers. Click ‘Add Contact Number' to add one.
[Ada Contact Number|
I% / Click the Add Contact Number button
[0/ p 4] ] v 8] [X] i noosecarmare”
Close Window il
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2. From the drop down menue select the Contact Type. Enter the telephone number. (YOU must
enter at least one contact telephone number.) Click “Save” Click “Continue”.
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N ndine
nidep home | about dep | index by topic | programsiunits | dep aniine
Documents and Forms | Non-Registered Services | Registered Services
Version: 4.10
Welcome MyNewJersey Portal user. Please provide the following information to create your RSP account.Help | Back to
ADD CONTACT NUMBER
Mote: Contact number must be entered without dashes. Ex: 6092922082 =
*Contact # Type:
* Contact Number:
Extension:
Comments: =
=
k /m
contact dan | arivacy notics | leaal statemant | accessibility statemant 81
[l 4] [p] v 9] [ (i) noose"carmare™
Close Window o
|
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STEP 4. Request a Certification PIN.

1. You do not need a Certification PIN to complete the Right to Know Survey.
Click on “Complete Setup.”
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‘Welcome MyNewJersey Portal user. Please provide the following information to create vour RSP account.Help | Back to
REQUEST CERTIFICATION PIN
2 - Request Note: The Certification PIN is used for Air, Land Use, UST Program, Water Quality, Water Supply, Release
Cartification PIN and Pollution Prevention Report (RPPR) and Stewardship/Self Audit/SRP CEA Monitoring submissions ONLY. In
- order to electronically certify a permit/application/submittal, you must have a Certification PIN which is
3 - View Facilities different from your passward (all other programs are required to use your PIN/password you use to log into |
Please Note the portal). If you choose not to request a PIN, you will NOT be able to electronically submit applications for 3
You may click on a the aforementioned services. Land Use applications have an option to certify via paper.
previously visited page
{above) to navigate On clicking the *Reqguest PIN" button a certification PIN will be emailed to you.
back to that screen.
Request PIN [
contact dep | privacy notice | jeusl statement | accessibitity statement ()
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STEP 5. Configure Services

2. On the My Services page, select “Community Right to Know Survey” and click “OK.” The selected
service(s) will now be displayed on the My Workspace Screen.

ternet Explorer
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ivision of Water Quality Solid and Hazardous Waste
(i) [] NIPDES Monitoring Reports (DMRs, WCRs, RTRs) (i) [ Vehiclz Registration Renewal

(i) [ Dental wasts Registration - New

Air Program

(i) [0 Dental waste Registrarion - Renewal (i) [ General Permits

(i) [ Stormwater Construction General Authorization (&) [] Permit/Certificate Folder

()0 MSRP &Annuzl Report (&) [ MO RACT Combustion Adjustmant
() [ Excess Emission Monitoring Performance Reports [EEMPR)
(&) [0 Periodic Compliance Certification

(i) [ Diesel Retrofit Program

Division of Land Use Regulation Right to Know and Pollution Prevention Program
(L) O Apply for Land Use Permit i Community Right To Know Survey

() [ Release and Pollutien Prevention Repert 2nd Pellution Prevention Plan Summary

Underground Storage Tank (UST) Program ‘Water Manitoris

(@)[] UST Notice of Intent to Close (i) [ Velunteer Watsr Manitoring Pragram
(D[ Initizl UST Registration (i) [ Water Quality Data Exchange

()0 Medification of UST Registration

- ‘Water Supply

(D) [ Renewal of UST Registration (i) [ Drinking Water{=DWE]

(&) [ Private well Testing Act (PWTA) Anslyrical Results

(&) [] Water Diversion, Water Utilization and Monitoring Results Submittal

Well Permitting
(L) O well Permitting Service Selection
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Your registration is complete. The following screen will appear. Click “Continue”.
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Skip Navigation
nidop hame | about dep 1 index by topic | programsiunits | dep online
My Workspace | User Profile | Certifications | Payments | Documents and Forms | Permit Folder
Version: 4.10
Cun'eﬂE laiied in: James S. Smith (JAMESMITH25) Help | Logout
Please Note:
For optimal performance, it is advised to maintain enly one Internet Explorer or Firefox browser window or tab when using
the NJDEP Online System.
NIDEP Online requires Microsoft Internet Explorer version 7.0 or later or Mozilla Firefox version 3.5 or later to operate 3
correctly. It will not work with any other web brewsers such as Google Chreme or Apple Safari. Failure to upgrade to the
correct browser version will cause data to display incorrectly and may disable some functionality.
To download the required browsers click the appropriate link below:
® Microsoft Intemet Explorer 7 for Windows XP
® Microsoft Internet Explorer 8 for Windows XP or Vista
® Microsoft Internet Explorer 9 for Windows Vista or 7
b
® Mogzilla Firefox 4
For users of the E2 component of NJDEP Online, only Internet Explorer may be used at this time.
Close Window :
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ELECTRONIC REPORTING - COMPLETING YOUR COMMUNITY
RIGHT TO KNOW SURVEY

STEP 1. Adding a Facility

1.0n the My Workspace page, scroll down and click “Add Facilities”
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2. Enter your 11 digit Facility ID number and click “Search.” SEARCH USING ONLY YOUR
FACILITY ID NUMBER. DO NOT ENTER YOUR FACILITY NAME.
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Permit Folder

Version: 4.10
Cumently loggad in: Michss! DiGiors QUDIGICRE)
FACILITY SEARCH

1 Specify Search
- Criteria In most cases your Program Interest Number is your Facility 0.

2 Select Facilities
= Users adding NIPDES Permits to their profile should do so by selecting the "Water Quality” value from the NIDEP Program option. The user should then enter the NIPDES permit number they wish to add to their profile in
the "Facility 1D" field and click on the Search button.

Plaase Note
Youmay clickon 2 | Dick the search you want to parforms
& ¥ Retrieve only those facilities that match the search criteria

page (above) to =
navigate back to that | ' Retrieve the sites and all of the site's facilities that match the search criteria

Retrisve NIPDES Parmic Numbars
Retrizve the facilities that ars associated with an Altzrnate ID

(Optional) Select NJDEP Program: ~

€

Enter either a Facility ID or a Fa
[ l(For myPDES Facilities Use The NIPDES Permit Number)
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Facility ID:

Facility Name
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STEP 2: Accessing Your Facility and Completing the Survey
1. On the My Workspace page, under Service Selection, click on “Community Right to Know
Survey”

V| & | [¢2][x] |pf.m “Pﬂi
File F Tools ‘ x & -
i Favertes | NIDEP Oriine I -0 - -+ Page- Safety~ Toos- @~
) el
~
Skip Navigation
— ==
”Itlmonft'ne
njdep home | about dep 1 index by topic | programsiunits | dep online
My Workspace [ User Profile [ Certifications [ Payments [ Documents and Forms [ Permit Folder
Version: 4.10
Currently logged in: Michael DiGiore (MDIGIORE Help | Logout =
MY WORKSPACE
Service Selection
Note: Access to this electronic service selection and submittal area is granted by selecting facilities using the user profile. Some services are accessible without selecting facilities as
shown below.
Air Program Right to Know and Pollution Prevention Program
General Permits Community Right To Know Survey
Permit/Certificate Folder Release and Pollution Prevention Report and Pollution Prevention Plan Summary
Configure Se;
My Fadilities/Program Interests
Note: You may add facilities by clicking the "Add Facilities" button below.
]
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njdep home | about dep | index by topic | programsiunits | dep online
My Workspace | User Profile [ Certifications [ Payments | Documents and Forms [ Permit Folder 1
Version: 4.10
Currently logged in: Michael DiGiore (MDIGIORE Help | Logout
1 - Select Facility
2 - Community Right Facility Facility ID Municipality Access Type Access Facility
To Know Survey i
|AIRWAY CLEANERS LLC 00000006761 Newark City General @
Please Note .
You may click on a IALERIS ROLLED PRODUCTS INC. 20451100000 Clayton Boro General %
previously visited page| |aiFa ADHESIVES INC 00000053048 Hawthorne Boro General
(above) to navigate _ v . _ 5
back to that screen. | |AUTOMOBILE TRANSPORTATION SERVICES LLC 00000040420 Neptune City Boro General
BAIS TOVA INC 00000010703 Lakewood Twp General
BASF CORPORATION 48990900001 Belvidere Town General <
BAYSHORE METAL PRODUCTS INC 00000015128 Keyport Boro General @
BUY RITE LIQUORS 00000021525 Pennsauksn Twp Generd B
CANBERRA DOVER INC 00000005065 Dover Town General @
ICAR GUYS AUTO REPAIR LLC 00000021542 Edison Twp General @
CARY COMPQUNDS LLC 61855100000 South Brunswick Twp General
ICOCOTECH INC 95554300000 Swedeshoro Boro General A v
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3. On the Community Right to Know Survey page, “2011 Survey Not Submitted” should appear. Click
“Continue”.

- Community Right to Know chemical inventary survey submission - Windaws Internet Explorer
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’ f,l COMMUNITY RIGHT TO KNOW SURVEY @ IT'S THE LAW! @

CRTK HOME SURVEY INSTRUCTIONS

-~

Community Right to Know

Thank you for choesing te submit your Community Right to Know Survey en-line. Please press the
Continue button to fill out a survey. Press Back button to return to the DEP Online.

Facility ID 00000054202
FEIN 000000009

Faclty  eerpacumrys
Name

‘r:;p:mng ‘2010 Survey Submitted and Posted v

[Come ] (x|

Electronic Survey Submittgd but not Posted Surveys have not yet been processed and can not yet
be changed. Please check¥Gck in 24 hours.

Electronic Survey Sumitted and Posted are surveys that have been processed and are able to be
modified.

Hard Copy Submitted (View Only) submissions cannot be modified via the Electronic Submission
process. You can only review this data.

HNo Survey Submitted is a year that has had no survey received for this facility.

2

For assistance please contact the Office of Pollution Prevention and Right to Know

Dane € Intermet 43 - Hioow - .

YOU ARE NOW READY TO COMPLETE YOUR CRTK SURVEY. PLEASE REVIEW
THE CRTK SURVEY GUIDANCE DOCUMENT FOR ASSISTANCE IN COMPLETING
THE SURVEY.
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